
 

See “Possible Exposure” 
(green) flow chart 

In unique circumstances, if you are approved by 
HR to be absent more than 10 workdays, you 
may use your accrued paid leave entitlements, 

or take unpaid leave.  

Up to 10 workdays (max 80 hours) of paid leave 
are available to you, per the EPSLA. You will 
receive your normal, full wages. Your accrued 

leaves will not be deducted. 

Send the following information to Emily 
Sua in HR 

(leaves@puyallup.k12.wa.us):  

• Date you were last in 
close contact* with the 
person who tested positive 

• Date your symptoms 
began (if applicable) 

• Name of authority or 
doctor directing you to 
quarantine 

 

PSD COVID-19… I’ve been exposed 

I have been in close contact* with 
someone who has tested positive 

for COVID-19  
(*Close contact is defined as being within 6ft of 

someone for 15 minutes or longer who has 
tested positive for COVID-19) 

COVID-19 Signs & Symptoms:  

1. Fever >100.4F 
2. Cough 
3. Shortness of Breath or difficulty Breathing 
4. Unusual fatigue 
5. Muscle or Body aches 
6. Headache 
7. Recent loss of taste or smell 
8. Sore Throat 
9. Congestion and/or runny nose *Not related to seasonal allergies  
10. Nausea/ Vomiting 
11. Diarrhea 

      
        

YES NO 

1. Contact your supervising administrator to 
report the exposure 
 

2. Contact Emily Sua (HR Leaves and 
Accommodations Coordinator) see chart to the right 
for required documentation 
 

3. If you are experiencing a fever or 
symptoms, you may return to work when: 

a. You are fever free (without the use of 
medications) for at least 24 hours; and  

b. You are symptom free for at least 24 
hours (see symptoms below); and 

c. At least 14 calendar days have 
passed since you were in close 
contact with the person who tested 
positive. 
 

4. If you are not experiencing symptoms or a 
fever, you may return to work after 14 
calendar days have passed since you were in 
close contact with the person who tested 
positive. 

 

Are you seeking a medical diagnosis from a 
health care provider? 
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Employees with positions that allow for and have been approved by HR may be allowed to work remotely 
from home instead of taking the leave entitlements listed above during the quarantine/recovery period. 


